PUBLIC WORKS MAINTENANCE REQUEST FORM
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INSTRUCTIONS (Please read carefully):

Staff and the public use this form to identify city-owned property and infrastructure in need of repair and maintenance.   The city performs weekly routine maintenance on Streets and Sidewalks (curb and gutter), parks, grounds, buildings, etc.   This form will identify areas that alert our Public Works staff:

Delivery:  
Hand Deliver to any department at City Hall



Email:
juana@ci.guadalupe.ca.us




Fax:  805-343-5512



Via US Mail:

  

TO:  Public Works                                               


 City of Guadalupe, City Hall


 918 Obispo St.


 Guadalupe CA 93434



________________________________________


Date and Time Received by Public Works


[City Use Only]


________________________________________


Date and Time Received by staff other than PW.


[City Use Only]

1. 
Location (Street address or other identifying description): ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________
2.    Description of Repair or Maintenance, i.e., red zone/paint, broken sidewalk or curb, pothole in street, etc.:    

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

3.    Any additional information that you believe might be helpful to the City in correcting the problem. ________________________________________________________________________________________________ 

________________________________________________________________________________________________ 

________________________________________________________________________________________________

________________________________________________________________________________________________ 

________________________________________________________________________________________________
All notices and communications with regard to this request will be directed to the Public Works Department and addressed in the order received.

